USERS MANUAL
for the new SARPA website https://www.sarpa.org.au
The new website is totally different to the old, and may take a bit of getting used to – please persist.
Each page has a heading across the top containing SARPA logo etc. Below this is a horizontal menu
bar and on the right of the page is a column of “widgets” which show various things and perform
various functions. The remainder (middle) of the page contains different content depending on
what the page’s function is. The widgets also change for various pages.
NOTE: The blue colour of text indicates that it is an active link; selecting this will take you to another
page/site.

In the image below, the “AFFILIATIONS” link has been selected to show the drop-down menu, and
then “Affiliated Clubs” selected.
You will see that the affiliated clubs page content is quite different to the home page, and the
widget on the right is also different.

If you are viewing the website on a mobile phone or tablet, the page layout changes to fit to the
available screen size. Below is a typical layout of the above page on a mobile. Note that the main
navigation menu is the 3-horizontal-bars link; selecting this displays the menu in a vertical format.
Content and widgets cannot fit across the screen so they are displayed down. You will need to scroll
down the page to find them.

Open Competitions
The image below is a crop of the bottom right of the home page. It contains these links:




Calendar – Shooting calendar 18.04
Next Competitions – Adelaide Pistol& Shooting Club Inc – Action Open
View more

Selecting “Shooting Calendar 18.04” takes you here:

This is an A4 size printable pdf file, which of course is changed with time (courtesy of Mike F.)

Selecting “Murray Bridge … Black powder” takes you here:

Useful links on this page are:





“All Competitions” goes to a listing of all competitions currently available
“Port Pirie….” (or whatever it currently says) is a link to the next competition on the calendar
“Competition Flyer” is a link to the flyer which contains the information about this
competition (a printable A4 pdf file)
“Competition Entry Form” is a link to the standard entry form (which is a printable A4 pdf
file).

NOTE: current browsers will open pdf files for you. When the file is open, you may then download
(save) it or print it.

Selecting “view more” takes you here:

The “Find out more” links take you to the more detailed display of the competition like the previous
image.

About SARPA
Selecting the “SARPA” menu item takes you to here:

Of particular interest here is the widget “About SARPA” at the bottom right which contains links to
many pages of information.
Automatic disconnect
After 15 minutes of inactivity on the website, you will automatically be logged out. So there is no
need to panic if you have left your computer on without actively logging yourself out.

Restricted Content
If you are exploring the website, you will find that some pages give you this message:

This is because some pages have content which is restricted to current members of SARPA and so is
not available to the general public.
You must register to gain access. You will then receive an email confirming your registration, and
containing your username and password. SAVE THIS SOMEWHERE SAFE. Your registration will be
reviewed by the SARPA Secretary to ensure you are a genuine current member. When approved,
you will receive an email informing you. Then you may login (using the user name and password
that you chose on registering) and view SARPA–only pages
This username and password will remain current unless you are removed from the site by the SARPA
Secretary (for example, if you decline to remain a member of a SARPA club).

Extra restricted content
Even then, you will occasionally come across pages which request you to enter a password to gain
access. For example, the Secretary’s Manual is available only to the SARPA Club secretaries who will

have the appropriate password. If you need access to these pages, you will already have received
the relevant password(s) from the SARPA Secretary.
Once you have entered the password on a particular computer/tablet/mobile, you usually do not
have to enter it again as it is saved by your computer.

User Toolbar
When you are logged in as a SARPA member, you will receive a dark toolbar across the top of your
screen above the website. This has useful links on the right end:

There is your user name, an “Edit My Profile” link, and a “Log Out” link.
Your Profile page is a page (your own, linked to your user name) where you can add, delete or adjust
your details. Of particular interest here is that you can use it to change your password. If you do so,
PLEASE REMEMBER TO TAKE A COPY OF THE NEW PASSWORD AND KEEP IT SOMEWHERE SAFE
before you select the “UPDATE PROFILE” button at the bottom of the page. The SARPA Secretary
will not appreciate complaints that you can no longer login.
The “Log Out” link does exactly what it says.

SARPA Secretary
The SARPA secretary user name login has extra capabilities over a normal user. When logged in, the
toolbar across the top has more functions.

Selecting the “Dashboard” link goes to:

Selecting “Users” in turn goes to:

Here the Secretary may select any user, then:






View the user’s details
Edit the users details (among other things, here the Secretary may retrieve a user’s
username and change a user’s password when a user has mislaid their login credentials. It is
not possible to retrieve a previous password, only to create a new one.)
Delete the user totally from the website
Most often, to activate the user (approve a user’s access to the website restricted pages
after a new registration.)

Other website tasks for the Secretary are to distribute passwords to Club Secretaries (for access to
the Secretary’s Manual), and to Club Instructors (for access to the FASAT Manual). These passwords
will be generated by the Webmaster, and changed periodically at the request of the SARPA
Secretary.

PDFs in BOOK display
Some pdf files are displayed in BOOK form so that they can be read directly on the screen, turning
“pages” over as you go. Examples are the SARPA News, the Secretary’s Manual and the FASAT
Manual.
When displayed these “books” have a toolbar across the bottom – as below

From the left, these tools are:












Zoom in
Zoom out
Fit view
Table of contents (this gives thumbnails views of pages in a column down the left – can be
used to select a particular page rather than needing to page forward from the beginning)
Previous page
Current page / Total pages
Next page
Download
Print
Full screen (“book” to fill your whole available screen. Select again to return to previous
size)
Settings

In some cases, depending on the security desired for the “book”, the “Download” and “Print” tools
are not available.

Enjoy!
Webmaster

